
OFFICE OFTHE SECRETARY O f  STATE 
DEPARTMENT O f  ARCHIVES AND HISTORY 

RECORDS MANAQEMENT DIVISION 
APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Dater of Series 
Iar l ien Latest 

1975 I present 

5. R&c Series t i t l e  (followed by tide used in office; if different) 

Business in the State of Georgia during the year for Property 
and Casualty insurance companies 

The Insurance Division supervises insurance companies and agents, collects premium taxes, 
examines policy forms and policy rates, and administers insurance related laws. The Division 
also licenses agents and companies and investigates consumer complaints. 

I_ -.- -_ 
1 .  Record Series Description T h i s  file contains the following documents (include form numbenend titles, if any): 

Attach samples of the file. 
Documents relating to: Premiums written and' losses paid by insurance companies in the State 

of Georgia. 
Included are: Forms GID-27, GID-27a and GID-27b 

File it arranged: Alphabetically 

H w often are records referred to which are: $ 
One to six months old 2-3 
twenty-five months and older ? 

Letter-size drawers TYt$ ; Legakize drawers 

; -Seven to twelve months old 7-8 tim?flThirteen to twenty-four months old 

--- 
b. Annwl Rate of Acar 'on of Retards 

; Shelves ; Other Irpecify) 
e. ,r 

R40-71;  RW.76 (OW) 



tain confidential infornution requiring security handling? If ye,  dta kw or regulation. 

- 
1. Retention Roquirements The following requires the series to &I kept: 

a. State Law years. d. Audit period years. 
b. Statute of limitation years. e. Administratiw need L y a a r s .  
c Federal law .r years. f. Federal retention instructions years. 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

People come into the office and ask to see these forms. 

2, A m v e d  Dispodtion Instructions This agency recommends that  the file series be cut otf at the end of each: 
gl Calendar Year: 0 Fiscal Year: CI Other 

month(s) 4 year(r); then 

then, 

bh Hold in the current files area 
0 Transfer to \ocal holding area, hold 
Qb Transfer to State Records Center; hold 3 year(s); then 
a Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lspecifyl 

yearb); then 

These instructions apply to a l l  prior and future accumulations of the series. 

lecommendatiom in para- 
raph 12 are approved. 
If ditappmved, a e d ,  lemw 
lf&8Mtim.) 
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